
 

HOW TO UPLOAD AN ASSIGNMENT IN BLACKBOARD (DROPBOX) 

1.  Download 
WORD 
document and 
save to 
desktop/folder 
(last name).  
Complete 
assignment 
remembering 
to SAVE as you 
go. 

 

2.  Click on title 
of DROPBOX to 
open it. 

 

3. Click 
“browse” to 
upload file.  
You will see 
the fill after 
the upload.  
Then click 
SUBMIT. 

 

4.  You should see green bar with “Success”.  (You should/might also be able to see your document) 

 

 


